Mingachevir State University Open Access and Institutional Repository (OAIR) Guide

Policies

The Open Access and Institutional Repository (OAIR) Guide Policies at Mingachevir State
University (MSU) provide guidelines for the management, use, and development of the
university's institutional repository. These policies are designed to support the principles of open
access (OA), making scholarly research outputs freely accessible and enhancing their visibility

and impact within the global academic community.

1. Purpose
The OAIR Guide Policies are designed to:
o Establish a clear framework for open access at MSU.

e Guide the repository’s users and contributors in depositing, accessing, and sharing

research outputs.

e Promote transparency, accessibility, and long-term preservation of MSU’s scholarly

work.
2. Scope

These policies apply to all members of MSU, including faculty, researchers, students, and staff
who deposit research outputs into the institutional repository. The policies cover all types of
scholarly outputs, including articles, theses, dissertations, datasets, conference papers, and

multimedia resources.
3. Objectives

o Enhance Accessibility: Provide open access to MSU’s research outputs, supporting

the university’s commitment to disseminating knowledge globally.

e« Ensure Compliance: Align MSU’s open access practices with national and international

open access and open science mandates.

e Support Long-term Preservation: Ensure that research outputs are preserved and

remain accessible for future generations.

4. Depositing Content



o Eligibility: Only research outputs authored, co-authored, or sponsored by members of

MSU can be deposited in the repository.

e Submission Process: Depositors are required to submit their work through the
institutional repository platform. Submissions will be reviewed for compliance with

metadata and formatting standards.

« Self-Archiving: MSU encourages authors to self-archive their accepted manuscripts in
the institutional repository in accordance with publisher policies and copyright

agreements.

e Preferred Formats: The repository supports various file formats, but authors are
encouraged to submit content in preferred formats for long-term preservation (e.g.,
PDF/A for documents, CSV for data).

5. Metadata and Content Standards

o Metadata Requirements: Depositors must provide complete metadata for each
submission, including title, authors, publication date, abstract, keywords, and funding

information.

o Standardized Metadata: The repository uses standardized metadata schemas, such as

Dublin Core and DataCite, to ensure interoperability and discoverability.

¢ Quality Control: Repository staff will review metadata submissions to maintain

accuracy, completeness, and consistency.
6. Open Access Mandates

¢ Mandatory Deposit: All MSU research outputs should be deposited in the institutional
repository. Researchers must comply with this mandate to enhance the visibility and

accessibility of their work.

« Embargo Options: Researchers may place an embargo on access to their work if
required by publisher policies or funder agreements. The embargo period must be

specified at the time of deposit, after which the content will be made openly accessible.

7. Licensing and Copyright



Open Licenses: MSU encourages researchers to use open licenses, such as Creative
Commons (CC), for their deposited work to facilitate reuse and sharing. The choice of

license should be indicated at the time of deposit.

Copyright Compliance: Depositors are responsible for ensuring that their work does
not infringe on third-party copyright. If a work includes copyrighted material (e.g.,

images, data), appropriate permissions must be obtained before deposit.

8. Preservation and Access

Long-term Preservation: The repository is committed to preserving digital research
outputs. Content will be regularly backed up, and preservation strategies (e.g., format

migration) will be applied as needed.

Open Access Commitment: The repository provides open access to deposited
materials, making them freely available to the public without subscription or payment

barriers.

Embargoed Access: For works under embargo, metadata will be publicly accessible,

but the full content will be restricted until the embargo period expires.

9. Responsibilities of Repository Staff

Metadata Review: Repository staff will review and validate metadata submissions to

ensure compliance with quality standards.

Technical Support: Staff will provide technical assistance to depositors, helping them

submit content in preferred formats and understand metadata requirements.

User Training: Staff will offer training and resources to guide users in depositing

content, complying with open access policies, and using the repository effectively.

10. Monitoring and Compliance

Monitoring Deposits: Repository staff will monitor deposits to ensure compliance with

the open access mandate and other repository guidelines.

Impact Reporting: The repository will periodically report on the impact of research
outputs, including download statistics and usage metrics, to university leadership and

funding agencies.



¢ Non-compliance: In cases of non-compliance with repository guidelines, the depositor

will be notified and requested to make the necessary adjustments.
11. Data Management and FAIR Principles

e Research Data Management (RDM): Researchers are required to submit a Data
Management Plan (DMP) when depositing data in the repository, detailing how data will

be stored, shared, and preserved.

¢ FAIR Principles: MSU promotes the FAIR principles (Findable, Accessible,
Interoperable, and Reusable) to ensure that data is managed and shared in a way that

maximizes its value and usability.
12. Withdrawal and Deaccessioning

o Conditions for Withdrawal: Research outputs may be withdrawn from the repository in

cases of copyright infringement, privacy concerns, errors, or ethical violations.

o Metadata Retention: Even if a work is withdrawn, the metadata record will remain in the

repository with a withdrawal notice to maintain a historical record of the submission.

o Deaccessioning Process: Requests for withdrawal must be reviewed and approved by

the repository administration and other relevant university authorities.
13. User Responsibilities

o Compliance: Users are responsible for ensuring that their deposits comply with
repository guidelines, including metadata requirements, file format standards, and

copyright policies.

o Open Access Awareness: Researchers should be aware of and respect the principles

of open access, including understanding publisher agreements and rights retention.
14. Support and Training

e Training Programs: MSU will offer training programs on open access, data
management, and repository use. These programs may include workshops, webinars,

and informational materials.

e Guidance Resources: The repository will develop and distribute resources, such as
FAQs, guides, and toolkits, to assist users with depositing content, selecting open

licenses, and managing data.



15. Review and Updates

This policy will be reviewed periodically to adapt to changes in open access practices, legal
requirements, and technological advancements. Updates to the policy will be communicated to

MSU’s research community



Mingagevir Dovlat Universitetinin Agiq Girig ve institusional Repozitoriyasi (AGIR) iizre

Siyasatlori

Bu senad Mingagevir Dovlst Universitetinde (MDU) Agiq Girig ve institusional Repozitoriyanin
(AGIR) idare edilmasi, istifadesi ve inkisafi tiglin rehbar prinsipleri miieyysn edir. Bu siyasatlor
elmi tadqigat naticalerinin sarbast algatanligini temin etmak ve global akademik icma daxilinda

onlarin géranarligunu ve tasirini artirmaq maqsadi dasiyir.

1. Magsad

AGIR {izro siyasatlerin esas meaqgsadleri:
¢ MDU-da aciq giris U¢lin aydin bir ¢cargive yaratmagq.
e Repozitoriyadan istifade edanlera ve tadgiqatlarini yerlagdirenlare rahbarlik etmak.

e MDU-nun elmi iglerinin gaffafhigini, alcatanligini ve uzunmuiddatli gorunmasini tamin

etmakdir.

2. Totbiq Sahasi
Bu siyasatler MDU-nun butin Gzvlerine — misllimlere, tedgiqatcilara, telebslare va iscilare —
samil olunur. Onlar elmi maqalalar, dissertasiyalar, malumat destleri, konfrans maruzalari ve

multimedia resurslari daxil olmagla, batin név elmi materiallari shate edir.

3. Magsadlear
o Olcatanhigin artinimasi: MDU-nun tedgiqat naticelarinin agiq girisini temin etmak.

¢ Uygunlugun tamin edilmasi: Milli va beynalxalq aciq giris ve agiq elm taleblarina

uygunlugun dastaklanmasi.

e Uzunmiiddatli gorunma: Tadqigat materiallarinin galacak nasillar Gg¢in gorunmasini

temin etmak.

4. Materiallarin Yerlogdirilmasi



¢ Uygunluq: Yalniz MDU Gzvleri tarefindan yazilmig, birge yazilmis ve ya dastaklanmis

tedqgiqgat materiallar yerlasdirile biler.

» Yerlasdirma Prosesi: Depozitorlar materiallarini AGIR platformasinda teqdim
etmalidirloer. Submissiyalar metadata ve format standartlarina uygunluq baximindan

yoxlanilacaq.

o Oz-yerlagdirma: MDU mdslliflori gebul edilmis alyazmalarini nasriyyat siyasstine ve

muallif hiquqlari razilasmalarina uygun olaraq repozitoriyada yerlasdirmayi tesviq edir.

o Ustiinliik Verilon Formatlar: Uzunmiddatli gorunma (iglin PDF/A (senadler) ve CSV

(malumat) kimi formatlarin istifadasi tdvsiya olunur.

5. Metamalumat ve Maezmun Standartlari

e Metamalumat talablari: Hor bir material ticlin tam metamalumat (basliq, muslliflar, nagr

tarixi, xtlase, agar sézler ve maliyyalesdirma malumatlari) teqdim edilmalidir.

o Standartlagdirilmis metamslumat: AGIR Dublin Core ve DataCite kimi standartlardan

istifade edir.

o Keyfiyyata nazarat: Metamalumatlar deqiglik ve tamlig baximindan yoxlanilacag.

6. Aciq Giris Talablari
o Macburi Yerlagdirma: Biitiin tedgigat materiallari AGIR-ds yerlosdirilmalidir.

o Embargo Sec¢imlari: Nasriyyat vo ya maliyye toskilatlarinin talebi ilo materiallar

Uzerinde embargo tetbiq oluna biler.

7. Lisenziyalagsdirma va Musllif Hiiquqlar
e Aciq lisenziyalar: Creative Commons (CC) kimi lisenziyalarin istifadasi tovsiya olunur.

e Uygunluq: Depozitor muallif hiiquglarina riayat olunmasini tamin etmalidir.



8. Qoruma va dlgatanhq

e Uzunmiiddatli gorunma: Ragamsal materiallarin mintazam olaraq ehtiyat nisxasi

alinacaq.

¢ Embargo: Embargo middsti biteanadak tam mazmun mahdudlasdirilacaq, lakin

metamalumatlar agiq olacaq.

9. Repozitoriya isgilorinin Masuliyyatlori

¢ Metamalumatlarin nazardan kegirilmasi: Submissiyalarin standartlara uygunlugunu

temin etmak.
o Texniki dastak: Depozitorlara texniki kbmak gdstarmak.

« Tolim: Istifadagilor ticiin AGIR-in effektiv istifadesi ile bagl telimlerin toskili.

10. Monitoring va Uygunluq
¢ Monitoring: Yerlasdirilon materiallarin uygunluguna nazaraet.

o Tasir Hesabatlari: Yiklomo statistikasi va istifadeye dair hesabatlarin hazirlanmasi.

11. Malumat idareetmasi va FAIR Prinsiplori

o Molumat idaraetma Plani (MiP): Depozitorlar melumatlarini nece qoruyacaglarini ve

paylasacagqlarini géstaran plan taqdim etmalidirlor.

¢ FAIR Prinsiplari: Malumatlarin tapila bilen, algatan, uygunlasdirila bilan va takrar

istifada edila bilan olmasi tamin edilacakdir.

12. Cixarilma va Silinma

e Cixarilma sabablari: Muallif hiquglari pozuntulari, maxfilik problemlari ve etik

pozuntular hallarinda materiallar ¢ixarila biler.



13. istifadagi Masuliyyatlori

o Uygunlugq: istifadagiler yerlasdirme qaydalarina riayat etmalidirlor.

14. Dastoak vo Talimlar

o Tolimlar: Agiq giris, melumat idareetmasi ve AGIR-dan istifads (izre telimler

kecirilocakdir.

15. Nazarat va Yenilomalar
Bu siyasat dovri olaraq nazerdan kegirilacak va yenilanacakdir. Dayisikliklor MDU-nun tadqigat

icmasina bildirilacakdir



